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January 2022
Historical Preservation Grant Reimbursement Procedures
The following are the Reimbursement Procedures by the Montgomery County Historical Commission to non-profit organizations for purposes of expense reimbursement for historical preservation:
1. All requests require the approval of the Montgomery County Historical Commission and the Montgomery County Commissioners Court before September 30 of each fiscal year.

A. A copy of the attached Application for Funding must be completed and submitted.
B. Each request needs to be a minimum of $500.00.
C. Each request needs to have canceled paid check/checks or credit card receipt/receipts.
D. All receipts, invoices, and/or statements need to be original on submission.
E. All requests must have three bids with the exception of historical preservation by a historical specialist which will require one bid.
F. All requests for approval need to be to the Commission chairman by August 15 of the fiscal year.
G. A letter of explanation on use of funds, and to whom and where the check(s) is to be mailed should accompany documentation.
H. A copy of IRS Tax Exemption 501 (c ) (3) form or other evidence of tax-exempt status must accompany documentation.
I. The County Auditor also requires a completed IRS W9 form.

2. Recipients of funds must mention sponsorship of Montgomery County Historical Commission as a sponsor.

3. No day-to-day operational expenses, supplies, staff salaries, contract personnel, office rental, travel expense and other administrative expenses shall be reimbursed.

4. Applicants must be located in Montgomery County and in “good standing.”

5. The Historical Commission reserves the right to approve payments in advance of the work to be performed for historical preservation expenses.  Such request must be submitted to the Historical Commission Chairman so that it can be included on the Commission’s meeting agenda.

DISCLAIMER:  The Historical Commission can make no representations that requests for reimbursement will be approved or that funds are available to any qualified applicant.  Funds will be approved on a first-come, first-paid basis as funds are available.

Larry L. Foerster, Chairman
Montgomery County Historical Commission 

Montgomery County Historical Commission, ATTN: Larry L. Foerster, Chair
414 West Phillips, Suite 100, Conroe, Texas 77301
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